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Network & Events Officer 
New Local 
Permanent, Full-time 
Salary: £28,500 per year  
Location: London/flexible  
Start date: From 7 January 2021  
 
Job description 
 
The cause 
New Local (previously New Local Government Network) is an independent 
think tank and network with a mission to transform public services and 
unlock community power. 
 
We are home to a network of 60+ councils and other organisations, united 
in a drive to create sustainable, inclusive and community-informed public 
services. 
 
At the heart of our work is ‘community power’ - the belief that people should 
be given the means to transform the places they live and the services they 
use. We believe this is key to reducing the burden on our public services, 
and to creating a better society for all.  

The role 
Over the past few months our members’ engagement with us has 
dramatically increased. We’ve held more events and online sessions than 
ever before, deepened our external relationships and seen our network grow.  
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We now want to add to our capacity by recruiting a Network & Events 
Officer who can help us continue to deliver creative, high quality events, 
manage some of the running of our network and work with us to explore 
new opportunities.  
Your job will include:  
• Event planning: Help us meticulously design and deliver the format, 

content and logistics of our events to be of maximum impact and value 
to our members.  

• Encouraging participation: Creatively use our contacts, network and 
social media to generate interest in our events and encourage 
participation in them. 

• Production and delivery: Be the on-the-day ‘producer’ for events 
delivering a seamless experience for those attending.  

• Working with stakeholders: Proactively and positively work with event 
stakeholders, including partners, sponsors, and other team members, 
before, during and after events. 

• Network management: Be the administrative hub of our network, helping 
make sure that all our records are relevant and up to date.  

• Overseeing invoicing: Working with our finance team, to ensure that 
membership subscription invoices are issued and paid on time. 

• Developing ideas: Along with the rest of the team you’ll help identify new 
opportunities to increase participation, draw in new councils and expand 
our work.  

• And more... As part of a small, friendly and informal organisation you'll 
participate in other activities including attending external events, writing 
blog posts, supporting the delivery of New Local’s vision and ensuring 
that the organisation’s profile and reputation are maintained and 
enhanced. 

 
 
The candidate 
Our ideal candidate will be:  

• A keen planner, whose strategic understanding and attention-to-detail is 
proven to keep projects timely and impactful.  
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• A developer and deliverer, who has experience of seeing through ideas 
from conception to completion.  

• A systematic thinker, who understands the importance of an organised 
approach and excellent record-keeping. 

• A good communicator, with excellent written and verbal communication 
skills 

• A warm connector, with experience of building strong, supportive 
relationships inside and outside teams.  

• Someone with the ability to prioritise, who is comfortable with an 
environment of autonomous working and competing demands.  

• Driven by achieving change, both in terms of improving our own work 
and achieving New Local’s broader political and societal goals.  

• Flexible and collaborative, generous in offering expertise and keen to 
work adaptably and openly with other members of New Local’s staff.  

• Above all... we’re looking for someone with an excellent work ethic, full 
of curiosity and diligence. Someone who will be optimistic, supportive and 
fun to work with, and never be afraid to pitch in with the rest of the 
team.  

 

The organisation 
New Local was founded in 1996 as New Local Government Network. Today, 
we’re a close team of 13. Until March 2020, we were based in a co-working 
space in London’s Victoria. Post-pandemic, we will offer the opportunity to 
work either at home or from a London co-working space, location TBC.  All 
staff will be expected to attend in-person team meetings in London around 
once every two weeks, and will be expected to cover the cost of that travel.  
 
The Network & Events Officer will report to the Senior Network & Events 
Officer, within a small and tight-knit team. They will work closely with all 
other members of staff, including the Research and Communications Teams.  
 
In addition to the advertised salary, we offer:  

• A minimum of 27 days’ holiday a year   
• Flexible working arrangements  
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• Regular training opportunities  
 
Wellbeing: New Local is committed to staff wellbeing. Working long and late 
hours is actively discouraged and all staff at New Local are committed to 
creating a pleasant, friendly and supportive working environment.  
 
Diversity: New Local is committed to being an equal opportunities employer. 
We don’t just ‘value diversity’, we think it is central to what makes for a 
high impact, successful organisation.  We positively encourage everyone to 
apply.  In order to monitor equal opportunities, we ask that the Equal 
Opportunities Monitoring Form below is completed (this is entirely at the 
applicant’s discretion).  The collecting of this data is part of our diversity 
strategy, to understand how we can improve equal opportunities for external 
applicants to New Local.  All information gathered will be anonymised and 
then destroyed after 6 months, after which only aggregate data will be held.  
Information collected for monitoring purposes will be treated as confidential 
and will not be used for any other purpose.  
 
How to apply 
 
Please email to Recruitment@Newlocal.org.uk your: 
 

• Cover letter (demonstrating, with examples, how you meet the criteria 
above) 

• CV 
• Completed Equal Opportunities Monitoring Form (if you wish) N.B. all 

equal opportunities forms will be separated from applications when 
they are received. 
 

If you would like an informal discussion about the role, please contact 
Richard Nelmes, Director of Network & Events at rnelmes@newlocal.org.uk.  
 
Recruitment timeline 
 
Post advertised 
 

Thursday 12 November 2020 

mailto:Recruitment@Newlocal.org.uk
mailto:rnelmes@newlocal.org.uk
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Deadline for applications  
 

Midnight, Thursday 26 November 2020 

Candidates contacted for 
interview by 

Wednesday 2 December 2020 

One hour written exercise Deadline 8pm on Friday 4 December 2020 
 

Interviews 1st round, via 
Zoom.  

Monday 7 December 2020, with 1hr task.  

Interviews 2nd round, via 
Zoom. 

Wednesday 9 December 2020 

Start date From 7 January 2021 
 

 

 
If you are unable to make either of the above interview dates, please let 
us know when you apply.    
 
Probation and Notice: This role is subject to a six-month probationary 
period and a two-month notice period. 
 
Data Protection: New Local will process and store and your personal 
information (this means any information that identifies or could identify you) 
for the purposes of recruitment, for a period of up to six months after the 
closing date, after which it will be securely disposed.  For more information, 
please refer to our Job Applicant Privacy Notice. 

https://www.newlocal.org.uk/wp-content/uploads/2020/11/New-Local-Job-Applicant-Privacy-Notice.pdf

